Letter of Recommendation Request Form

*To help your recommender (counselor or teacher) write a more detailed recommendation letter for you, please answer the following questions and return them to your chosen recommender(s). Please give your recommender a minimum of a two-week notice (earlier if possible).

 Name __________________________ Date Requested ___________ Date Needed ______________ 

Purpose:
  Scholarship _________________________________________________________ 
 Post-Secondary Institution _____________________________________________


How do you want your letter of recommendation submitted?

 Returned to you.
 Mailed to this address: _______________________________________________________________
 Emailed to this address: ______________________________________________________________
 Faxed to the following #:  _____________________________________________________________



To help us to personalize your letter, please complete the attached ACTIVITIES RESUME.  In addition please address the following:

1) List 3 adjectives that best describe you:    

___________________________   __________________________   _______________________


2)  List 3 adjectives that your friends use to describe you (ask them):

___________________________   __________________________   _______________________


3)  What is your expected college major?  ___________________


4)  Describe your career goals.  _______________________________________________________

______________________________________________________________________________
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